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Today’s Agenda
- Quick update on Common App

- School Profile
◦ Importance of a School Profile

◦ Creating a school profile using an exemplar 



Common App Update
The Common App is like ApplyTexas but for private and public 
schools outside of Texas (minus  a few exceptions).  500+ partner 
universities and colleges

It’s online as of August 1st.  Students can create accounts to start 
inputting data and writing personal statements and supplements

There is a Common App fee waiver for eligible students.  Students 
will have to indicate that they qualify when creating their account.  
School counselors will be asked to verify online upon receiving an 
email notification.



Common App Update
HISD timeline
- Counselors will not be able to send initial Common App report 

until October 21st when official GPAs and transcripts are available 
for students

- Midyear reports will not be able to be sent until February 21st

when final GPAs and ranks are released



Common App Resources
Need help?  Visit:  https://recsupport.commonapp.org/link/portal/

33011/33014/Article/794/Training-Resources

You can also make your own account to get familiarized with the interface



What makes a competitive applicant?
- Academic rigor (high GPA, high SAT/ACT)

- Challenging coursework (# of AP/IB courses)

- Unique story (overcame personal challenges, positive outliers in data trends)

- Specific coursework (ex. Engineering majors should take AP Calculus)

- Leadership & extracurricular activities (list on application)



Sample HISD Transcript
Admissions Reps are looking 
for…

- Academic rigor (GPA)
- Challenging coursework 

(AP/IB classes)
- Specific courses (Ex. 

Engineering needs AP 
Calculus)

- Unique stories
(demographic data, test 
scores)

GPA max? min?
GPA distribution?

How many AP/IB 
classes offered?

Is AP Calculus 
offered?

Demographic data 
not listed, no 
comparison data for 
test scores



What is a School Profile?
A one pager summarizing your high school and demonstrating what makes your 
school unique
◦ School culture, mission, and special programs
◦ Contact information
◦ Demographic data
◦ Student data (GPA, AP scores, SAT scores, etc.)

The goal is to provide pivotal context information for an admissions rep to 
accurately compare a student against his or her peers and make an informed 
decision about the student’s acceptance/rejection from the school.

Admissions reps read transcripts side by side with school profiles to get an 
accurate understanding of a student’s educational background.  



For the remainder of this presentation…
I will walk through creating a school profile using the Sharpstown HS exemplar

I will also show you where to access the data for the School Profile

Feel free to log into your own Chancery, Naviance, and CollegeBoard accounts to 
access information pertaining to your high school

This PPT and all other resources from this presentation will be made available to 
you via a link at the end of the presentation

**Note:  Some of the data will be off in the exemplar and the data we collect 
during this presentation



Please bear with me…
Creating a school profile takes some time.

We will be doing lots of data mining from Chancery, Naviance, and 
CollegeBoard

We will also be working in excel to calculate the data we want

….but it will all be worth it!!!



School name, school year, school 
logo, and important codes

Contact information & website

Important personnel relevant to 
college reps (admin, registrar, 
counseling team)

Short description of the school 
including the school mission and 
any recent publication. 

Information about % of free or 
reduced price students can be 
found on Chancery.  



Gathering Demographic Data
Percentage of Free and Reduced Price Students

On the homepage click on 
‘reports’

Log onto Chancery by visiting 
the HISD website and then 
clicking on “employees” tab



Gathering Demographic Data
Percentage of Free and Reduced Price Students

For a quicker way... Search for 
‘lunch’ by typing Ctrl+F

Look for the report called
“Lunch Status & Economic 
Disadvantage Report”



Gathering Demographic Data
Percentage of Free and Reduced Price Students

Click on ‘Run’ to generate the 
report.  It may take a while



“P” or “00” indicates 
that the student 
does not qualify for 
free or reduced price 
lunch.  

All else [01, 02, 
99] means the 
student qualifies 
for free or 
reduced price

Gathering Demographic Data
Percentage of Free and Reduced Price Students



At the end of each PEIMS code section 
you’ll find the total number of students 
per section.  

For example, 
99 students are labeled as “02” and
1 student is labeled as “99.” 

Scroll down to the last page of the 
report and you’ll find the total 
enrollment for your school. 

Gathering Demographic Data
Percentage of Free and Reduced Price Students



To calculate the % of students 
on free or reduced price lunch,
calculate the following:

Total # of students – [# of 00 or P + # of missing codes]
Total # of students

1592 – [140 + 10] =    90.6% of students are on 
1592                  free or reduced price lunch

Gathering Demographic Data
Percentage of Free and Reduced Price Students



Student demographic summary.
Information can be found on 
Chancery.



Gathering Demographic Data
Grade Level Enrollment

Click “12” for 12th grade 
enrollment



Gathering Demographic Data
Grade Level Enrollment

12th Grade Enrollment = 316
Repeat for other grade levels

I recommend finalizing 
enrollment data after 2 weeks 
of starting school because 
enrollment fluctuates 





Gathering Demographic Data
Ethnicity Breakdown

Go to the 
homepage

12th Grade Enrollment = 316
Repeat for other grade levels

I recommend finalizing 
enrollment data after 2 weeks 
of starting school because 
enrollment fluctuates 



Gathering Demographic Data
Ethnicity Breakdown

Click on ‘Reports’



Gathering Demographic Data
Ethnicity Breakdown

For a quicker way... 
Search for ‘race’ by 
hitting Ctrl+F

Look for the report called
“H_Federal Race 
Ethnicity Totals by Grade”



Gathering Demographic Data
Ethnicity Breakdown

Click on ‘Run’ to generate the 
report.  It may take a while



Gathering Demographic Data
Ethnicity Breakdown

You’ll see a report like this.  You will have to do 
some calculations to produce the ethnic 
breakdown percentages

African American:  423 / 1582 =  26.7%
Asian: 32 / 1582 =    2.0%
Caucasian: 43 / 1582 =    2.7%
Hispanic: 1071 / 1582 = 67.7%
Other: 13 / 1582 =   0.9%

[American Indian + NH Two + Native Hawaiian]





Include any special 
programs such as magnet, 
AP/IB, vocational training, 
community partnerships, 
dual credit, etc.

Continuation of important 
contacts

List graduation 
requirements.  This should 
be the same across all 
Texas schools

(Bottom of front page)



(Top of back page)

Summarize PreAP and AP (and 
IB, if applicable) course 
offerings.  Describe 
procedures for enrollment, 
limits, and testing.

List all PreAP, AP, and IB 
course offerings.  This can be 
found on Chancery or by 
asking the administrator in 
charge of master scheduling



PreAP and AP Course Offerings

Click on ‘Classes’



PreAP and AP Course Offerings

Type in “AP” next to “Class name starts with…”



PreAP and AP Course Offerings



Summarize SAT test scores by providing 
the mid-range test scores per subject.  
Data can be found on Naviance

(Middle of back page)



Summary of SAT Scores

Make sure you are looking at the right 
class data by clicking on ‘student’

Log onto Naviance.  This is the homepage you 
will see for your high school



Summary of SAT Scores

Click on Class of 2015 for data on current 
seniors.  You will need to repeat the same 
procedure for the Class of 2014 to 
provide historical context



Summary of SAT Scores
Click on ‘Reports’



Summary of SAT Scores

Click on ‘view’ for ‘Student Data’



Summary of SAT Scores

Export to an excel spreadsheet
You will use this to calculate
mid-range scores



Summary of SAT Scores



Repeat the same process for 
the class of 2014 to provide 
historical context



Repeat the same for previous senior 
classes to provide historical context

(Middle of back page)

Include summary of test scores for SAT 
Subject Test and ACT test if sufficient 
data is available.  

Include post graduation data.  If 
accurate data were accounted for in 
previous years, this data can be found in 
Naviance under the ‘reports’ tab.  
Otherwise, HISD can assist.

College matriculation is not necessary; if 
you need more space to encompass SAT 
Subject, ACT scores, and/or AP/PreAP
classes, use this space for that.  If you 
have extra room, include this 
information.



(Middle of back page)

AP Summary scores are important to 
give a holistic view of your school in 
terms of rigor.  Scores can be found on 
CollegeBoard



AP Summary Score Report

https://scores.collegeboard
.org/pawra/home.action

Talk to your AP Test 
Coordinator to access AP 
test scores using their 
user name and password



AP Summary Score Report

Click on ‘View Report’ under the 
“Five-Year School Score Summary”





(Middle of back page)

AP Summary scores are important to 
give a holistic, historical view of your 
school in terms of rigor.  Scores can be 
found on CollegeBoard

Detailed AP results help student 
anomalies shine.  For example, this 
school profile will help the one student 
who scored the only 5 in AP Calculus 
look exceptional in comparison to his 
peers



AP Summary Score Report

Click on ‘View Report’ under the 
“Current Year Score Summary”





(Bottom of back page)

Describe how students are ranked 
and how GPAs are calculated.  This 
information should be the same 
across all HISD schools.

Include distribution of GPAs across 
multiple classes.  This information 
can be found on Naviance under 
the report “Student Data” report 
SAT scores were found in.



Summary of SAT Scores

Click on ‘view’ for ‘Student Data.’  Be mindful of which class you are viewing.  You can 
change class years by clicking the ‘students’ tab



Distribution of GPA

Export to an excel spreadsheet
You will use this to calculate
mid-range scores





Repeat this step for multiple 
class years.  Include historical 
data for 3 previous senior 
classes.  For the current senior 
class (class of 2015) include a 
note that the GPA distribution is 
based off of the students’ first 6 
semesters.



Notes on GPAs on Naviance
As of right now weighted GPAs are not listed for current students 
(Class of 2015, 2016, etc.).  IT is working on getting Chancery to sync 
with Naviance to display weighted GPAs and is expected to be 
complete by next week.



Resources & Contact Information
http://tinyurl.com/vdoan-jobalike2014

Victoria Doan
vdoan@houstonisd.org


